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GOOSE GREEN CENTRE — CONDITIONS OF HIRE

All applications or correspondence relating to the hire of the Centre must be addressed to the Parish Administrator

at the email address shown below.

HIRE CHARGES

Rates for each room or combination of rooms are given on the attached booking form.

Bookings to be in half-hour periods, and to run from time of entering to time of leaving the premises. This
should include setting up and tidying up times.

All applications for bookings must be made on the booking form and sent to the Parish Administrator at
office@stjohnseastdulwich.org

The total hire charge must be paid in full when the booking is made, or at least 28 days before the day of
hire where possible. Bacs information is shown on the invoice.

An email confirming the booking will be sent on receipt of the booking form.
If relevant, we may ask to see proof of your charitable status.

CANCELLATION

Cancellation by the hirer is acceptable provided one calendar months’ notice is given in writing, in which
case monies paid will be refunded. If less than this period of notice is given, money will not be refunded
except in special circumstances at the discretion of the Parochial Church Council (PCC).

The PCC reserves the right to cancel any hiring without notice, where it considers it necessary. In this
event, all hire charges paid will be refunded to the hirer. As much notice as possible of cancellation will be
given. The Centre cannot be held liable to pay compensation for any loss sustained as a result of, or in any
way arising, from the cancellation of hiring.

HIRER’S RESPONSIBILITIES

The hirer is responsible for the preservation of good order during the period of hire and for damage that
may be done to the fittings, furniture, structure or fabric during or in consequence of hiring. In the event of
such damage, the Centre may make it good, and the hirer, by the acceptance of the hiring subject to these
conditions, shall be deemed to have undertaken to pay the cost as certified, by or on behalf of the Centre.
The hirer shall indemnify and keep indemnified the Centre against all actions, claims and demands (whether
on account of personal injury, damage or loss of property) which may be brought against the Centre on
behalf of any other person whose presence in the Centre is in any way connected with the use of the
premises by the hirer and whether or not caused or contributed to by the Centre or any officer of the
Centre.

The hirer shall ensure that proper care is taken of valuables. The Centre accepts no responsibility (whether
or not it results from the Centre’s negligence or default) for the loss of property of the hirer or any other
person.
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SAFEGUARDING
e All hirers will be required to provide evidence of their own safeguarding policy or that they agree to adhere
to the ‘Safer Church’ policy as adopted by the PCC (provided at the end of this document).

HIRE TIMES
e Party bookings on Saturdays and Sundays may take place between | pm-4pm only, inclusive of
setting up and tidying up times.
e Other functions held in the Centre must end no later than 9.30pm. All goods, articles and equipment taken
into the Centre for use during the hiring must be removed by 10.00pm. All persons must vacate the
premises by 10.00pm.

NOISE
¢ No amplified sound is allowed in the Centre. Amplified sound means music or speech projected or
transmitted by electronic equipment, including, but not limited to, an amplifier, loudspeakers, or similar
devices. This is a condition of our licence from Southwark Council.
¢ Noise must be kept to a reasonable level at all times, especially when leaving.

BOUNCY CASTLES AND PLAY EQUIPMENT
¢ Inflatable play equipment and bouncy castles are not permitted.

BUILDING AND GROUNDS

e The Goose Green Centre is a No Smoking area.

e No nails, tacks, screws etc. shall be driven into any walls, floors, fittings, furniture or structure, nor adhesive
substances to be attached to them.

e All hiring of the respective areas include the use of furniture as agreed at the time of booking.

e Tables and chairs must be stacked after use and returned as directed, or as found, if not directed.

¢ No alterations or additions to the electrical, water or gas installations are to be made by the hirers.

e All areas to be kept clean and any rubbish must be removed from the premises by the hirer.

e Hirers should refrain from trespassing on the Calvary Garden and surrounding flowerbeds. Additionally, the
hirer may not use the small garden at the rear of the Centre.

RUBBISH DISPOSAL
e Hirers are responsible for the removal of any rubbish that they might create. Hirers should bring bin bags
accordingly. There is a large bin outside the Centre which Hirers may use within reason (up to 3 rubbish
bags) — please take any additional rubbish away to dispose of responsibly elsewhere.
e Any items left over from functions must be removed completely for the Centre on the same day. Hirers are
responsible for making sure no personal items are left behind at the end of the booking; the PCC is not
liable for the safekeeping of any lost property.

OTHER
e The PCC reserves the right for any of its Officers to enter any part of the Centre at any time.

e The hirer must comply with the Goose Green Centre Security Advice Guidelines (shared as a separate
document).

When you sign the hire form and return it to the Parish Administrator, you confirm you will adhere to these
conditions of hire.



The Parochial Church Council (PCC) of St John’s Church has a Policy for
Safeguarding Children, Young People and Vulnerable Adults. A copy is attached. Your booking agreement is
conditional upon you complying with it unless you already have an equivalent policy of your own.

You are required to ensure that children, young people and vulnerable adults are protected at all times, by taking all
reasonable steps to prevent injury, illness, loss or damage occurring; and that youcarry full liability insurance for this.

In particular this means that:

e you will provide the church with a copy of your organisation’s Safeguarding Policy/Policies,or if you do not
have one you will adopt the current parish policy

e you will recruit safely all current paid and voluntary workers who work with children and/or vulnerable
adults, by obtaining satisfactory disclosures from the Disclosure and Barring Service where eligible, and
keeping records of dates and disclosure numbers indefinitely you will keep a list of the names of all paid
and voluntary workers with regular and direct contact with children/vulnerable adults, and update it
annually

e you will always have at least two leaders over the age of 18 in any group of children and young people, no
matter how small the group

e no person under the age of |8 will be left in charge of any children or young people of any age

e no child or group of children or young people should be left unattended at any time

e aregister of children, young people or vulnerable adults attending the activity will be kept securely. This will
include details of their name, contact details or parent/guardian/carer etc,date of birth and next of kin

¢ you will immediately (within 24 hours) inform the Parish Safeguarding Officer of:

a) the occurrence of any incidents or allegations of abuse or causes of concern relating to members or
leaders of your organisation, and contact details for the person in your organisation who is dealing with it.
In the event of an incident, the Parish SafeguardingOfficer will seek advice from the Diocesan Safeguarding
Team on whether a Serious Incident Report needs to be made to the Charity Commission

b) any known offenders against children or vulnerable adults seeking to join your membership, and
manage such allegations or agreements with offenders in co-operation with statutory agencies, and
with the church.

The Parish Safeguarding Officer for St John the Evangelist is:
Mary Dawson

Email: safeguarding@stjohnseastdulwich.org
Parish Office Telephone: 020 8693 3897
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